EP4: PDPA Readiness Speed-up
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PDPA Readiness Speed-Up
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(from ensuring compliance to driving performance)
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Lﬂ‘%lmﬁ’e): 3 Checklists for Immediate Action Plans
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Check#1: Check#2: Check#3:

PDPA Governance Incident Management Procedures and IT System
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Check#1: 3pAalassasnenisninuguadayadiuyana (1/2)
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Privacy Policy — an internal statement that instructs employees on the collection and the use of
the data and specified the rights of data subjects

Privacy Notice — A statement made to a data subject which states how the organization
collects, uses, retains and discloses personal information




Check#1: 3nAalaseasnenisninuguadayadiuynna (2/2)
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EP #4

Check#2: ALAFUULNUSUNBEN1UNI5A! (incident management)
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v e?i’nsfj’aumum@n'ﬁaﬁﬂaaa (simulation test)

Criteria for assessing the severity of personal data breaches

® Data Processing Context (DPC) — main factor
®* Ease of Identification (El) - correcting factor

® Circumstances of Breach (CB) - adjustments
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https://www.enisa.europa.eu/publications/dbn-severity




Check#3: USUNSZUIUNIS LLaZVaULIAUATUAINEG (1/3)
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Check#3: USUNSZUIUNIS LLAaZVRULIAUATUAINEG (2/3)
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Check#3: USUNSZUIUNIS LLAaZVRULIAUATUAINEG (3/3)
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Cookie and Programming Script Example
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Our use of cookies

We use necessary cookies to make our site work. We'd
also like to set optional analytics cookies to help us
improve it. We won't set optional cookies unless you
enable them. Using this tool will set a cookie on your
device to remember your preferences.

For more detailed information about the cookies we use,
see our Cookies page [4

Necessary cookies

Necessary cookies enable core functionality such as
security, network management, and accessibility. You
may disable these by changing your browser settings,
but this may affect how the website functions.

Analytics cookies off

We'd like to set Google Analytics cookies to help us to
improve our website by collecting and reporting
information on how you use it. The cookies collect
information in a way that does not directly identify
anyone. For more information on how these cookies
work, please see our 'Cookies page'.

Save and close
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https://ico.org.uk/for-organisations/guide-to-data-protection/guide-to-the-general-data-protection-regulation-gdpr/accountability-and-governance/documentation/
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ROPA Example

A B C D E F
Controller
Name and contact details Data Protection Officer (if applicable) Representative (if applicable)
Name Example controller Name Example DPO Name NJA
Address Street, city, postcode Address Street, city, postcode Address N/A
Email Email address Email Email address Email N/A
Telephone Tel. number Telephone Tel. numhber Telephone NJA
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Article 30 Record of Processing Activities

Business function Purpose of processing

Mame and contact details of joint
controller (if applicable)

Categories of individuals

Categories of personal data

Categories of recipients

Link to contract with processor

Names of third countries or internati
organisations that personal data ar

M M M M transferred to (if applicable)

Finance Payroll NJA Employees Contact details HMRC NSA M/A
Finance Payroll N/A Employees Bank details HMRC N/A N/A
Finance Payroll NJA Employees Pension details HMRC N/A M/A
Finance Payroll N/A Employees Tax details HMRC N/A M/A
Human Resources Personnel file N/A Employees Contact details N/A N/A N/A
Human Resources Personnel file NJA Employees Pay details NJA N/A M/A
Human Resources Personnel file N/A Employees Annual leave details N/A N/A MN/A
Human Resources Personnel file NJA Employees Sick leave details NJA N/A M/A
Human Resources Personnel file N/A Employees Performance details N/A N/A M/A
Human Resources Recruitment NJA successful candidates Contact details Referee NSA M/A
Human Resources Recruitment NJA Successful candidates Qualifications I8 /& W)
Human Resources Recruitment N/A successful candidates Employment history N/A N/A N/A
Human Resources Recruitment NJA Successful candidates Ethnicity NJA NSA M/A
Human Resources Recruitment N/A Successful candidates Disability details N/A N/A N/A
Human Resources Recruitment NJA Unsuccessful candidates Contact details NJA N/A M/A
Human Resources Recruitment N/A Unsuccessful candidates Qualifications N/A N/A M/A
Human Resources Recruitment N/A Unsuccessful candidates Employment history N/A N/A N/A
Human Resources Recruitment NJA Unsuccessful candidates Ethnicity NJA N/A M/A
Human Resources Recruitment N/A Unsuccessful candidates Disability details N/A N/A MN/A
Sales Direct marketing N/A Existing customers Contact details Processor - marketing co. Link N/A

Sales Direct marketing N/A Existing customers Purchase history Processor - marketing co. Link N/A

https://ico.org.uk/for-organisations/guide-to-data-protection/guide-to-the-general-data-protection-regulation-gdpr/accountability-and-governance/documentation/
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